
How to Make an Appointment with Management Undergraduate 
Advising  
From the home page of EAB Navigate, select the Appointments icon. This will take you to a 
screen titled "My Appointments," with tabs at the top for your upcoming as well as your past 
appointments. Scroll to the bottom of the page and select "Schedule an Appointment".  

1. From the “Appointment Type” dropdown menu, select Advising. 

 
2. From the “Appointment Reason” dropdown, select Academic Advising. 

 
3. If you have a date in mind you may select it from the “Pick a Date” dropdown. Or, you 

may just select the blue “Find Available Time” button.  



4. If you do not have a preference with whom you will meet, and wish to schedule an 
appointment with the first available academic advisor (who may not be your assigned 
advisor), choose a date and time that works best for you from options you see.  

5. If you prefer to schedule only with your assigned academic advisor, select their name 
from the Staff dropdown located under the “Pick a Date” calendar prior to selecting the 
date and time that you prefer: 
 

 
 

6. The Review Appointment Details page will display. Please confirm that your selection is 
correct, then select the blue “Schedule” button at the bottom of the page. If you wish to 
make changes to your selections, you may use the Go Back link at the top to start over.  


